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QUESTION 1

Sort and Filter. Apply a sort and a filter to the table. Cell range B6:F29 Sort Column Zero Scores Order Largest to
Smallest Column IDs Order Smallest to Largest Filter Hide students ids with no zero scores.

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click a cell in the table.

Step 2:0n the Home tab select the Sort and Filter button, and select Custom sort (needed to sort on more than one
column at a time).
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X cl Custom Sort
| Choose more o tions, such as
Y- Re £

(= sarting by multiple columns or
rows, and case-sensitive sorts,

T |"

Step 3:In the Sort dialog box select Sort by: Zero Scores, Order: Largest to Smallest, and click the Add Level button.

B E ™
Sort >

"'ﬂ Add Level }( Delete Level ] I E@ Copy Level l @ Dptions... My data has headers

Column Sart On
Sort by 5 T

| §| Values

| ok || conc
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Step 4:Select then by: Ids, Order: Smallest to Largest, and click the OK button. Step 5:Click the Zero Scores column
header header arrow, select Number Filters, and clickDoes not Equal.

Sort >
B' v | Wy data has headers

Column Sort On Order
Sort by | Zero Scores | [values Ei |Largest to Smallest E"
I Then by =

’ +§'l Add Level ” 7% Delete Level ” EZ Copy Level l

?‘u'alues E: Smallest ta Largest v ||

C o ]

‘B Average B minimum B4 Maximum B3 Zero score =

mr 5&1 %l Sort Smallzst to Largest
lmrlﬂﬂﬂaﬁﬂi :ETLE Sort Largest to Smallest
m,- H'ﬁ Sort by Color k
12438 5.516666

. ]J' ter

Bi'i Mumber Elters [ Equals...
58.! - —_—_—
- a-€_.‘-.-i |Search pal Dioes Not Equal...

1-"-Hi1 (3elect All) Greater Than..,

Step 6: In the Custom AutoFilter enter 0, and click OK

Custom AutoFilter M

Show rows where:
Zero Scores

(TR | S—

@ And () Qr
Use 7 to represent any single character
Use * to represent any series of characters
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The result will look like:

A | B | C | D | E | F | G

L

QUESTION 2

Formula.

Find the minimum homework score for each student.

Cell range D7:D29

Number 1: minimum homework score for each student on "Section 3" worksheet.
Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cell D7, and the click the Insert Function Button.

A

| €

Tnsert Function
 ———————

Step 2: In the Insert Function dialog box select Category Statistical, select function MAX, and click OK.
Formula.

Find the minimum homework score for each student.
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Insert Function M

Search for a function:

IYPe 3 DNeT aescripiian of Wnat you want to 4o ana tnen | o
| click 5o [

Or select 3 categorny

Select afurction:

LOGNORM.DIST -~
LOGNORK.INY

MAX

LY |

Returns the smallest number in a set of values. Ignores logical vaues and

[|
| ]
[ ]
|| MIN(numberlnumber2,..]
Il text.

|

[ |
[ Help on this fundion | Cencel
E [ 3

The function Arguments Dialog box appears:

Step 3: Click on the Section 3 tab (left bottom part of the window).

Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2. Then
click the OK button.
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i X &/ fJr | =MIN(Section3'ic2:N2)
B C D | E F G H I J K L M N
3
4 12
~10431 5 10 15 20 g5 a0 35 Al A5 50 55 60
Function Arguments . ® . - & M k 20 22 24
MIN 10 11 12
- T 50 55 60
Mumberl | ‘Section 3'1C2:M3] = {24,6,810,12,14,16,18,20,22,24)
e S 90 99 108
Mumber2 w7 = mumbes 130 143 156
170 187 204
3 210 231 252
g 250 275 300
= B 290 319 348
Retumns the smallest numner in a set of values. Tgnares lngical values and feut. | 330 363 356
, | 370 407 444
Numberl: numberl, number2,.. are 1 to 255 numbers, empty cells, logical values, or

text numbers for which you want the minimum, B 410 451 492
Bl s 450 495 540
g 490 539 588
Formula result = 2 L. . 530 5a3 536
Help on this function || 570 627 684
— — — — — — — —— ) 610 671 732

D7 - Jr || =miN('Section 3'1c2:N2)
_____ [T - R

L

2 |

;.

4 |

5

6_? Average Minimum Maximum

7| " [els

8 | " 65

9 | 32.5

Result will be like:
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Averlage rMinimum Maximum
P13

" el
r L3
32.5

13

6.5

32.5
58.5

B4.5
110.5
136.5
162.5
188.5
214.5
240.5 37
266.5 41
292.5
3185
4.5
370.5
396.5
422.5
44B8.5
474.5
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QUESTION 3

Create a hyperlink to another worksheet.

Cell A2.

Cell reference "A3"

Sheet reference "Section 3" worksheet.

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell A2.

Step 2:0n the Insert tab, in the Links group, click Hyperlink.
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A= > 4 WordAr

: [# Signatur

Text Header )

Box & Footer [ Object
Text

Create a link in your document for
quick access to webpages and files,

Hyperlinks can alzo take youto
places in your document,

| 6 Tell me more

Step 3:In the Insert Hyperlink dialog box, in the Type the cell reference: type A3, select Cell Reference \\'Section 3\\',

and click OK.
[P [ |
Inzert Hyperink M
Link to: Text to display: | 'Section 3'143
Type the cell reference:
Existing File
or Web Page
Or select a place in this document:
= Ei--CE| RETE[ENCE
= - |Z'Sectiun 3".
Place in This R
Document S
| L. 'Section 5'
D ¥ Defined Mames
Create New
Document
E-mail
Address
Y
QUESTION 4

Create a table and modify the table styles. Cell range B6:F29 Table Style Medium 4 Enable the First Column Style

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click cell B6, and Shift-click cell F29.

Step 2:Click thelnserttab, and click the Table button.
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HOME IMSERT PAGE LAYOUT FORMULA!

& Shapes~
- r"|:| SmartArt

Pictures Online

PivotTable Recommended f Table

PivotTables Pictures i 2creensha
Tables Tllustrations
CE o Table (Ctrl+T)

Create a table to organize and
A E anayze related data.

{ Tables make it easy to sort, filter,
I | arnd furrmisl daba wilkiin g shieel
|
I

e R % R

| ﬂ Tell me more

Step 3:In the Create Table dialog box click OK.

r e
Create Table >

Where isthe data for your table?

My table has headers

Step 4:In the Design tab, Table Styles select Table Style Medium 4.

Table 3tyles
Table Style Medium 4

Step 5:In the Design tab enable First Column.
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VIEW DESIGN

[+/] Header Row

[ | Total Row [ | Last Column

[+] Banded Rows [ | Banded Columns

Table Style Options
First Column

Display special formatting for the
H 1 | first column of the table, M N a p 0 R 5 T

QUESTION 5

Rename a table. Cell range B6:F29 Name: "Overview"

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell B6, and shift-click cell F29.

Step 2: Click the Name box at the left end of the formula bar.

Step 3: Type: Overview. Press ENTER.

FILE HOME IMSERT PAGE LAYOUT

al — = |
B [j\E'C”t | Calibri -lu
E% Cup}r - | S E— —
Paste wr | T
& ¥ Format Painter 8 i U e
Clipboard T Font
f
A | B C D
1
77-420 PDF Dumps 77-420 Exam Questions 77-420 Braindumps

77-420 PDF Dumps | 77-420 Exam Questions | 77-420 Braindumps 10/10


https://www.geekcert.com/77-420.html
https://www.geekcert.com/77-420.html
https://www.geekcert.com/77-420.html
http://www.tcpdf.org
https://www.geekcert.com/77-420.html
https://www.geekcert.com/77-420.html
https://www.geekcert.com/77-420.html

