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QUESTION 1

Moadify the cell format to date.

Cell range C2:S2

Type: 14-Mar

Locale (location): English (United States)

Correct Answer: Use the following steps to complete this task in explanation:
Step 1: Open the correct worksheet(Section 3 Worksheet).

Step 2: Click in cell A2.

Step 3: Press down the Shift key and click in cell S2.

Step 4:0n the Home tab, under Format, choose Format Cells.

2 AutoSum - A?
; 4

&| Fill =

| Sort &

& Clear~ Filter
Cell Size
I[ Row Height...
AutoFit Row Height
10 Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide b
|| Organize Sheets
Eename Sheet
Meove or Copy Sheet...
Tab Color k
Protection
[i2 Protect Sheet...

| Lock cell

€: Format Cells... :

Step 5: In the Format Cells dialog box, choose Date, 14-Mar, and Locale (location): English (United States). Click OK.
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. Format Cells M

Mumber | Alignment I Font I Border I Fill I Protection

Categony:
General 2 Sample
Mumber Del
Currency

tin Type: |

|
*3/14,/2012 -

Time N
Percentage *“Wednesday, March 14, 2012 |E |
Fraction
Scientific "
Text
Special = {
Custom

nglish [United States) B 1
! =, B i E— |

Date formats display date and time serial numbers as date values, Date formats that begin with
an asterisk (*] respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterizk are not affected by operating system settings.

‘n' | Cancel :

QUESTION 2

Apply a style to the chart.

Chart.

Chart Styles Style 7

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click on the chart.

Step 2:0n the Design tab, in the Chart Styles group, click theStyle 7chart style.
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CHART TOOLS Bookl - Excel

REVIEW VIEW DESIGM FORMAT

loee Do

Chart Styles

| Style?

QUESTION 3

Modify the text in the title.

Cell AL

Text "Math 1080 - Section 3 Assignments"

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click cell A1 Step 2:Change the text by typing to: Math 1080 - Section 3 Assignments

QUESTION 4

Create a chart. To the right of the data Chart 3-D Clustered Column Exclude all filtered rows Horizontal Axis Labels:
"IDs" column in table Series 1: "Zero Scores" column in table.

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click in a cellin the data table, and then click on the INSERT tab.

BEH S

FILE HOME IMSERT Pad

g B E L

PivotTable Recommended Table  Pict
PivotTables

Tables

.4

Step 2:Click Insert Column Chart, and select 3-D Clustered Column.
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i HEE-* 4 F g

Recommended £ taina 'ower Line Col
Charts View
’-I_H_I_‘ |:l H l:l H eports Spar
_U) Cohimn

——\dn)ed 08
3-D Clustered Column
“ﬂﬂm Use this chart type to:

= Compare values across a few

I.ﬂllﬂ. Mor categores.

Use it when:
= The order of categories is not
impartant.

Step 3:If necessary move the chart to the right of the table. Step 4:Click the Select Data button.

i [

Switch Row Change Maove
Column Chart Type = Chart
Data Type Location
Select Data
Change the data range included in
M p o the chart.

Step 5:In the Select Data Source dialog box click the Switch Row/Column button, Deselect everything except IDs for
Horizontal Axis Labels, deselect everything excepts Seriesl for Legend Entries (series), and click OK.
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Select Data Source

[P =

Chart data range: ' =5heet2!5B56:5F529

Legend Entries [Series)

o —
[ = @Eﬂitch Fow/Column I ] |

Horizomial [Category) Axis Labels

| #add || FBEae || > Remove | « |

[ = Edit I

seriesl

| Hidden and Empty Cells |

D5

|| Minimum |

QUESTION 5

Formula. Find the average of each student\\'s homework scores.

Cell range C7:C29

Use Function AVERAGE

Number 1: all homework for each student on "Section 3" worksheet "22-Aug 12-Dec"

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click cell C7, and the click the Insert Function Button.

Jx

= __Insert Functiont

Step 2:In the Insert Function dialog box select Category Statistical, select function AVERAGE, and click OK.
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Insert Function m

Search for a function:

Type 3 brier description of what you want to dc and then Lo
| click 3o

Or selectagategorr.- E[

Select afurction:

AVERAGEIF

AVERAGEIFS

BETA.DIST

BETAINY =

AVERAGE(numberl, number?,...)

Returns the average (arithmetic mean) of its arguments, which car be
numbers or names. arrays. or references that contain numbers,

Help an this function l“' Cancel

e o

The function Arguments Dialog box appears: Step 3:Click on the Section 3 tab (left bottom part of the window).

-
Function Arguments M

AVERAGE

#

numoer

MNumberl LEE}
Mumber2 _-

numoer

Returns the average [arithmetic mean) of its arguments, which can be numbers cr names, arrays, or refererces
that centain numbers.

Numberl: numbzsrl number2,... arelto 255 numeric arguments for which you want
the average.

Formua result =

Help on this funciion [ Ok ] ’ Cancel
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Step 4:Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2. Then
click the OK button.

X o Jfr =AVERAGE('Section 3'IC2:N2)

10431 5 10 15 20 25 30 35 40 45 50 55 60
Function Arguments M
AVERAGE
Mumberl | ‘Section 3'1C2:N2 ] = 12468101214,16,15,20,22,24;
MNumber2 . . = number
- 13

Returns the average (arithmetic mean) of its arguments, which can be numbers or names, arrays, or references
that contain numbers.

Numberl: numberl,number2,... are 1 to 255 numeric arguments for which you want
the average.

Formula result = 13

Help an this function Cancel

Step 5:Copy cell C7 downwards until cell C29.

M| =

BN =l &N = Ll

Result will be like:
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