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QUESTION 1

Insert a picture. To the right of the data File source Books.jpg

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click in a cell to the right of the data.

Step 2:Click the INSERT tab, and then the Pictures command.
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Step 3:From the Insert Picture dialog box select the Books.jpg file.

QUESTION 2

Modify the cell alignment settings.

Cell range B3:B25

Horizontal: Right (Indent)

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell B3.

Step 2:Shift-click cell B25

Step 3:Right-click somewhere in the B3-B25 cell range, and choose Format Cells from the context menu.

77-420 PDF Dumps | 77-420 Study Guide | 77-420 Exam Questions

2/6


https://www.geekcert.com/77-420.html
https://www.geekcert.com/77-420.html
https://www.geekcert.com/77-420.html

VCE & PDF https://lwww.geekcert.com/77-420.html
2024 Latest geekcert 77-420 PDF and VCE dumps Download

GeekCert.com

A , B e D =
1
2 |
3 _Eia__r_up_lsa_|
4 B [ L-- 7 i _I - - ]
5 ?_a!iﬁnrlﬂ viIEI_v_I Aa $-9% >
6 S8 g 1 = Dy A -EE G g0
T Salp
& - e
9 Sal g6 Cut
10 E_xﬂ]; E® Copy
11 Sal
12 o, ' Paste Options:
13 -
14 Sal O
15 Sa Paste Special...
15. S_H.J Insert...
17 Sal
18 E Delete...
19 §_E_J Clear Contents
20
M g = Quick Analysis
77 Sal  Filter b
25 S_HJ (¢ Insert Comment
26
:
28 Pick From Drop-down List...
23 Define Mame..,
30 |
31 | & Hyperlink...

'3"||

Step 4:In the Format Cells dialog box click the Alignment Tab, change Horizontal: to Right (Indent), change Indent: to 1,
and then click the OK button.
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QUESTION 3
Add a worksheet After other worksheets Rename "Section 5"
Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click on the New sheet button (in the left bottom corner).
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Step 2:Right-click on the new worksheet, and click Rename from the context menu.
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Step 3:Type: Section 5 Step 4:Press the enter key.

QUESTION 4

Crop the picture.

Books.jpg

Crop to Shape Snip Same Side Corner Rectangle.

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click on the picture.

Step 2:In the Format menu (which is displayedautomatically) click the Crop Command, select Crop to Shape, and click
Snip Same Side Corner Rectangle.
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QUESTION 5
Change the color theme. MathTracker.xIsx Slipstream

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click the PAGE LAYOUT tab, click Colors, scroll down and select Slipstream.
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