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QUESTION 1

Apply a cell style Cell range A2:S2 Style 40% - Accent3

Correct Answer: Use the following steps to complete this task in explanation:
Step 1: Open the correct worksheet(Section 3 Worksheet).

Step 2: Click in cell A2.

Step 3: Press down the Shift key and click in cell S2.

Step 4:0n the Home tab, under Format, scroll down until you see 40% . Accent3, and click on it.

=|:| -/ | 20%-Accent2 20%- Accent3 20%- Accentd  20%- Accents  20% - Accente g
7 F)

Conditional Formatas 40%- Accentl 40% - Accent2 ﬂﬂ%-hc-::entd 40% - Accents G:

Formatting = Table~
Styes

QUESTION 2

Formula. Insert text using a formula Cell K2 Use Function CONCATENATE Textl : "Students with no " Text 2: header of
column F Absolute Reference

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click K2andClick on the insert function button.

Step 2:Select Category: Text, the CONCATENATE function, and click OK.
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Insert Function m

Search for & function:

Iype & bnet description of what you want to do and then Co
click Go

Orselect a gategur].r - E[

Select afunction:

BAHTTEXT P
CHAR (il
CLEAN

CONCATENATE

LA Sk

EXACT

COMCATENATE(text], text2...)
Joins several text strings into one text string.

Help onthis funcion

Step 3:In the Function Arguments dialog box in the Textl box type: Students with no , and then click the Text2 reference
button, and click on the header of column F in the worksheet, press the enter Key

4

Function Arguments

2.

COMNCATEMNATE

Textl § Students with nu| Fre

Joins several text strings into one text string.

Textl: textl text2.. arel to 255 test strings to be joined into a single text
string and can be text strings, numbers, or single-cell references.

Farmula result =

Help on this funciion [ oK ]’ Cancel

Step 4:Press the OK button in the Function Arguments dialog box.

QUESTION 3
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Moadify the text in the title.

Cell AL.

Text "Math 1080 - Section 3 Assignments"

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click cell A1 Step 2:Change the text by typing to: Math 1080 - Section 3 Assignments

QUESTION 4
Change the color theme. MathTracker.xIsx Slipstream
Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click the PAGE LAYOUT tab, click Colors, scroll down and select Slipstream.
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INSERT PAGE LAYOUT

O =t

Office 2007 - 2000 [~]

. ECCEEEEE Grayscle .
7 HCINNEENE Biue Warm kS
B NENNEN Blue
A2 ECENEEEE Bl io
5  ICINENNEN EBlueGreen ¢
i Bol HONNETNEN Green i
3 |sop HONEMEEE Green Yellow
3 HENNEEE Yelow
4 HCORNNNEEN Yelow Orange
5 A ENEEERE Orange
5 HONNENENENEN OrangeRed
7 HECIECNNENEN  Red Orange
g BN NEN -Red
g HCNEEEEE FRedViclet
10 HECOEEEEEN Violet
11 HCNENEEER violetD
12 HCONNEEEE Median
13 'HONEENNE Paper
a|
il
16 HOEEENEE Aspec
17 . LCustomize Colors..,
18
QUESTION 5

Create a table and modify the table styles. Cell range B6:F29 Table Style Medium 4 Enable the First Column Style
Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell B6, and Shift-click cell F29.

Step 2:Click thelnserttab, and click the Table button.
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HOME IMSERT PAGE LAYOUT FORMULA!

& Shapes~
- r"|:| SmartArt

Pictures Online

PivotTable Recommended f Table

PivotTables Pictures i 2creensha
Tables Tllustrations
CE o Table (Ctrl+T)

Create a table to organize and
A E anayze related data.

{ Tables make it easy to sort, filter,
I | arnd furrmisl daba wilkiin g shieel
|
I

e R % R

| ﬂ Tell me more

Step 3:In the Create Table dialog box click OK.

r e
Create Table >

Where isthe data for your table?

My table has headers

Step 4:In the Design tab, Table Styles select Table Style Medium 4.

Table 3tyles
Table Style Medium 4

Step 5:In the Design tab enable First Column.
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VIEW DESIGN
[+l Header Row [] Filter Button el - -0 —-—-8-——-——-——1—-————— =————1
Clrositow o ==
[/] Banded Rows [ | Banded Columns e e O il - 2 R | R *
) Table Style Options : Table Styles
| First Column
| Display special formatting for the
H 1 | first column of the table, M N a p 0 R 5 T
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