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QUESTION 1
Modify the document property.
MathTracker.xIsx
Subject "Homework"
Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click the File menu.
H o o -
FILE HOME INSERT

ey X Cut

E|’E“| Co =
Faste i

- ¥ Format Painter

|iCal

Clipboard T

Step 2:Select Info (if necessary) and click Show All Properties,
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Account

Options

Boold - Excel
Book1
Protect Workbook Properties ~
} Caontrol what types of changes people can make to this workbook. Size 11 4KB
Protect : i Y
Waor k- Title Add a title
_________ . Tags Add atag
Categories Add a category
N Inspect Workbook Raibhed Diaties
= Before publishing this file, be aware that it contains .
Check for ¥ Document properties, author's name and absolute path Ieiodined Today, S:70.PM
Issues - R H Created Yesterday, 7:08 PM
Active Filters Last Printed

¥ Caontent that people with disabilities are unable to read

Versions
ﬂ: Today, 9:20 PM (autosave)
B85 Today, 9:08 PM (autosave)
ﬂ?‘j Today, 8:50 PM (autosave)
ﬂj Today, 8:38 PM [autosave)

IJ_:' Today, 6:44 PM (autosave)

O
Browser View
Options

Browser View Options

Pick what users can see when this workbook is viewed on the Web,

Step 3:In the Subject textbox type: HomeWork and click theReturn button.

©

New

Open

Save

Save As

Print

Share

Export

Clase

QUESTION 2

Check for
[ssues -

Protect Workbook

Control what types of changes people can make to this workbook.

Inspect Workbook

Eefore publishing this file, be aware that it contains:
Document properties, author's name and absolute path
Hidden rows
Active Filters
Cantent that people with disabilities are unable to read

Create a hyperlink to another worksheet.

Latest 77-420 Dumps | 77-420 PDF Dumps | 77-420 Braindumps

Boold - Excel

Properties -
Size

Title

Tags
Comments
Template
Status
Categories
Subject

Hyperlink Base

Company

Related Pecple
Authar

"'--: Admin

%

Add an author
Last Modified By

~ Admin

Related Documents

4 Open File Location

ow All Properties

11.4KB
Add a title
Add a teg

Add comments

Specify the company
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Cell reference "A3"

Sheet reference "Section 3" worksheet.

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click cell A2.

Step 2:0n the Insert tab, in the Links group, click Hyperlink.

L

ine

Links
Add a Hyperlink [(Ctrl+K)

A= > 4 WordAr

: Df‘ Signatur

Text Header )

Box & Footer [ Object
Text

Create a link in your document for
quick access to webpages and files,

Hyperlinks can alzo take youto
places in your document,

| 6 Tell me more

Step 3:In the Insert Hyperlink dialog box, in the Type the cell reference: type A3, select Cell Reference \\'Section 3\\',
and click OK.

Inzert Hyperink

R

Link to:

Existing File
or Web Page

Text to display: 'Section 3'143

Tvpe the cell reference;

Or select a place in this document:

Place in This
Document

Create New
Document

&

E-mail
Address

_ ‘Section 5'
¥ Defined Mames
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QUESTION 3

Formula.

Find the minimum homework score for each student.

Cell range D7:D29

Number 1: minimum homework score for each student on "Section 3" worksheet.
Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cell D7, and the click the Insert Function Button.

Jx

— __Tnsert Function™

Step 2: In the Insert Function dialog box select Category Statistical, select function MAX, and click OK.

Formula.

Find the minimum homework score for each student.

Insert Function m

Search for a function:

IYPE 3 DHET escrpTian o7 Wnat you want To ao and tnen 30
| click Go

Or select 3 categoryl Statistical I I

Select afurction:

LOGHORM.DIST -
LOGHNORN. INY

T

§ WAEA |

|| MIN{numberl,number2,...
Returns the smallest number in a set of values. Ignores logical vaues and

B text

[ |

[ |

[ Help on this fundion | Cencel
= o

The function Arguments Dialog box appears:

Step 3: Click on the Section 3 tab (left bottom part of the window).
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Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2. Then
click the OK button.

= X & Jr | =MIN('section3'!C2:N2)

12
10431 5 10 15 20 25 30 35 dﬂ.j A5 50 55 60
Function Arguments . ® # - - &lﬂ 20 22 24
. 10 11 12
LS 50 55 60
Mumberl ‘Section 3'1CZ:N2| %) = (24,6810,12,14,16,18,20,22,24]

e ; 90 99 108
Mumber2 l = mumbes 130 143 156
170 187 204
210 231 252
250 275 300
o | 290 319 348
Retumes the smallest numaer in a set of values Tgnares lngical values and feut. | 330 363 336
¥ | 370 407 -

Numberl: numberl, number2,.. are 1 to 255 numbers, empty cells, logical values, or
text numbers for which you want the minimum. i 410 451 492
e 450 435 540
| 430 539 588
Formula result = 2 I 530 583 636
Help on this function | 570 627 684
- - — — G — = — ! 610 671 732

Step 5: Copy cell D7 downwards until cell D29.

D7 N Jr || =miN('Section 3'1c2:N2)
N B € D E F

1|

2 |

3 {

4|

5 {

6 | Average Minimum Maximum

r o

8 | f 6.5

9 | 32,5

Result will be like:
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Average rMinimum Maximum
! 12 L
6.5
32.5
13
6.5
32.5
58.5
B4.5
110.5
136.5
162.5
188.5
214.5
240.5 37
266.5 41
292.5
385
4.5
370.5
396.5
422.5
44B8.5
474.5

G BRG]

=

QUESTION 4

Add a header and the date for each of the columns (assignments) in the range.
Cell B2.

Text "Date".

Cell Range C2: S2

Text: "22-Aug, 29-Aug,

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click Cell B2. Type the text: Date Step 2: Click cell C2. Type the text: 22-Aug Step 3: Click cell D2. Type the text:
29-Aug Step 4:Click cell C2, then shift-click cell D2.
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A: | B C D 3

.1

2 | Date | 22-Aug| 29-A

3 | &
4| =

Step 5:Copy until cell S2(by dragging from cell D2 to cell S2).

i J K L M N 0 P Q R 5

30ctl 100ct 170ctl 240ctl  310Octl T-hov  14-Nov  21-Nov.  28-Nov 5-Dec 12—Dﬁ

QUESTION 5

Formula Find the average score of all student ids without a zero homework score. Cell L2 Use Function AVERAGEIF
Range F7:F29 Criteria: "0" Average_range: "Homework"

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click cell L2, and the click the Insert Function Button.

Jx

= __Insert Functiont

Step 2: In the Insert Function dialog box select Category Statistical, select function AVERAGEIF, and click OK.
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r ? b,
Insert Function Lﬂ

Search fora functinn:

Type a brief description of what you want to do and then GO
oL B0

Or select a categoryg Statistical n

Select a function:

AVEDEY s
AVERAGE 7

AVERAGEIF

LAY, -'I. i
BETA.DIST
BETA.INY il

AVERAGHF(range,crteria, average_range)

Finds averagefarithmetic mean] for the cells specified by a given condition or
criteria.

Help on this function

A .

Step 3:In the function Arguments dialog box click the reference button.

-
Function Arguments @Iﬂ

ANVERAGEIF

= any

= reference

Average_range

Finds everagefarthmetic mean) for the cells specified by a given condition or criteria.

Range isthe range of cells you want evaluated.

Formula result =

Help an this funtdion [ QK ] [ Cancel

o .

Step 4:Click cell F7, shift-click cell F29, and press the enter key. Step 5:In the Function Arguments dialog box in the
Criteria box type: 0, in the Average_range box type: Homework, and click the OK button.
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X o [t =AVERAGEIF(FT:F29)

C D E | F _ G _ H
Function Arguments
FrF29

" 10.33333" o

i 6.5 il

28.75 o
13 2
5916067 0
32.5 5
58.5 9
58.5 0
110.5 17
136.5 21
162.5 25
188.5 29
2145 33
240.5 37
266.5 a1
292.5 as
318.5 49
344 5 53
370.5 57
396.5 61
4225 65
448.5 69
474.5 73
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Function Arguments - Iilg

AVERAGEIF

Rangz
Criteria

]
& - o

[10.8333333333333:6.5;28.75:13:5.916¢
2367363421

Finds averagelarithmetic meanj for the cells specified by a given condition or criteria.

12:0;1,0;1,0,0;3;0;0,0,0;0:0;0;0,0;0;0:0,0;

Average_rangz

Average_range are the actual cells to be used to find the average. If omitted, the cells
inrarge are used .

Formula result = 236, 7368421

Help an this function

= - - i
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