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QUESTION 1

On the ‘’Instructional Hours’

Correct Answer: A 

Home tab, cells group, click format. Click column width. 

 

QUESTION 2

On the ‘’Summary

Correct Answer: A 

[Send us your Suggestion on it.] 

 

QUESTION 3

You are analyzing insurance sales data for the first six months of the year. 

On the ‘’New Policies’

Correct Answer: A 

In the alignment tab, click increase indent. 

 

QUESTION 4

On the ‘’Orders’

Correct Answer: A 

On the data tab, click filter. Display only alpine. 

 

QUESTION 5

Remove hidden properties and personal information from the workbook. Do not remove any other content. 

A. Check the Solution below. 

B. PlaceHolder 

C. PlaceHolder 
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D. PlaceHolder 

Correct Answer: A 

File, check for issues, inspect, remove all. Click close. 
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