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QUESTION 1

On the “New Policies’

Correct Answer: A

Click chart and press "chart design” click style 3.

QUESTION 2

On the "Inventory

Correct Answer: A

Click chart, press layout, click chart title and add it. Press add chart element, data labels,more detailed options, uncheck
value and check percentage.

QUESTION 3
You are updating the sales spreadsheet for an online clothing store.

On the "Quote’

Correct Answer: A

Select and press delete on the home tab.

QUESTION 4

From the “Graduation’

Correct Answer: A

Right click on the chart. Click move chart. Click new sheet and rename it.

QUESTION 5

On the ‘Historical Sales’

Correct Answer: A

options, advanced. Display options for this worksheet, press show formulas in cells instead of their calculated results.
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