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QUESTION 1

As office orders are related to important issues, they should be drafted carefully very in a precise language. 

A. they should be drafted careful very in a precise language. 

B. they should be drafted carefully very in a precise language. 

C. they should be drafted very careful in a precise language. 

D. they should be much drafted carefully in a precise language. 

E. they should be drafted very carefully in a precise language. 

Correct Answer: E 

 

QUESTION 2

Which of these sentences is an example of active voice? 

A. Adam chased the dog that had stolen his paper. 

B. James\\' car was keyed during the night. 

C. The jacket was quickly run over. 

D. The fish was captured. 

Correct Answer: A 

 

QUESTION 3

They snatched the ballot papers and threw them along the narrow lane when the school is located, in full view of the
public. 

A. narrow lane when the school is located 

B. narrow lane where the school is located 

C. narrow lane what the school is located 

D. narrow lane how the school is located 

E. narrow lane which the school is located 

Correct Answer: B 

 

QUESTION 4
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A four-year-old girl had a fatal end; she allegedly drowned in a small pond here on Monday. 

A. A four-year-old girl had a fatal end; she allegedly drowned in a small pond 

B. A four-year-old girl had a fatal end, as she allegedly drowned in a small pond 

C. A four-year-old girl had a fatal end, when she allegedly drowned in a small pond 

D. A four-year-old girl had a fatal end, and allegedly drowned in a small pond 

E. A four-year-old girl had a fatal end. But allegedly drowned in a small pond 

Correct Answer: C 

 

QUESTION 5

"I sighed heavily, letting my head fall against the window." 

Which of these sentences effectively changes this sentence from first person to third person point of view? 

A. She sighed heavily as your head fell against the window. 

B. I sighed, allowing Amber to bang her head against the rain-spattered window. 

C. You sighed heavily, your head falling forward against the window. 

D. Amber sighed heavily, allowing her head to fall forward, against the rain-spattered window. 

Correct Answer: D 
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